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How To Import Templates Into Best Practice Software
Open Best Practice

? Best Practice

Flle Clinical Management LUtiities  Visw Setup  Help
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[Open word processoy

Go to the top tool bar
Click on the document icon

This will open up the word
processing tool

Best Practice

An evolution in GP software

| Best Practice Word Processor - Untitled
File Edit Wiew Insett Format Table | Templates Utiities Help
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Drouble click on am item in the list to Edit letterhead \

insert it into the document. e

Customise system templates

#- General -

Current user

- Provider

Addressee

(- Refering D

[ Other contact =l

Go to Templates: Import Template

Template favourites.

Template name

| Open

Look in: W Des
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’;y | Libraries

Homegroup
System Folder

wgtem Folder
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Recent Places L U

, prip ‘ k Compuer Go to the Desktop and locate your
DESktop . % Systemn Folder s Systemn Folder template

EJ (l_!’ s Click on it then press Open
Libraries

GovTemplates Interbase

E;!.g' | \HBF Referral.rtf File folder
Computer Your, TEW
: . J Rich Text Format
‘&, 91.9 KB
MNetwork
File: name: Your_Template itf - aca

Files of type: Richi Text Format v] [_Cam.iel
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| Best Practice Word Processor T
File Edit View Inset Format Table Templates Utilities Help
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Double click on an item in the list to
insert it into the document

YOUR BEST PRACTICE SOFTWARE TEMPLATE

Pk Lorem ipsum dolor it amet, consectetur adipiscing efit Integer nec odio. Praesent ibers. Sed cursus ante dapibus diam. Sed nisi
Clinical Nulla quis sem at nibh elementum imperdiet. Duis sagittis ipsum.

- Custom PATIENT DETAILS

Title <P{Title> Surname <P{Sumame> Given Names <PtFirstName>
0.0 B. <PtDoB> Ph <l ioneH> Mobile <Patient W/care Number <PtMCHo>
Demographics:PhoneMob>
Address (PlStre/ State <PtState> PC <PtPostcode>
. . Email <w Language Spoken Ethnicity
The template will display o
.th th .nb .It t I t GP <DrHame> Ph <DrPhone> Fax <DrFax>
Wi e I ul el ! Ip a e Specialist Ph Fax
fleIdS ELIGIBILITY CRITERIA
Membership P olicy number
DIAGNO SIS
Congestive heart failure Osteoporosis
Coronary Arery Disease Rheumatoid Arthritis
Chronic Obstructive Pulmonary Disease Osteoarthritis
Diabetes Other
HEALTH DETAILS (please attach health summary if available)

| Sectiont/1 | | Paget/1 | [Line2 |[Col0 | [100% | || L] L

Tuesday 21/05/201:

| \ Best Practice Word Processor Te
Edit View Insert Format Table Templates Utilities Help
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Blank document

100%

New document Ctrl+N

Open file 0 || 8~ b /u @‘E% == | °E = 55
e CtrleS ' bkl awdBn R b ¥
Save

Save as fi

Page setup r 4

iy YOUR BEST PRA
review

Print B Lorem ipsum dolor sit amet, consedcetur adipiscin

Export HL7 Nulla quis sem at nibh elementum imperdiet. Duis

Close Ctrl+F4

PATIENT DETAILS

Title <PiTitle> Surname <PtSumame>
0.0 .B. <PtDoB> FPh <PtPhonet>
1 -
Go to File:Save as o—

Email <PtEmail>

N.O K.

GP <Driame>
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CARE

s

Type in the Template name

I Template name:
1 My Template <=
|
""" alable to all users:
=

Tick the checkbox to make
it Available to all users

Then select Save

_j Best Practice 'Word Processor 1 -

File Edit View Insert Format Table Templates Utilities Help
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Double click on an item in the list to
insert it into the document.

[+- General

- Cumrent user

+- Doctor

-- Addressee

- Refemring Dr

-- Other contact

[+- Patient

#- Clinical

- Reminder letters

[ Custom

Exit out of the
Word Processor

YOUR BEST PRA

|Lorem ipsum dolor sit amet, consectetur adipisci
Mulla quis sem at nibh elementum imperdiet. Dui

PATIENT DETAILS

Title <PiTitle> Surname <PtSumame>

0.0.B. <PtDoB> Ph <PtPhoneH>

Address <PtStreet>

Email <PtEmail>

HN.OK.

The template has now been imported into Best Practice
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